
 

 
 
 

ROOFING PERMITTING CHECKLIST 
 
 

In order to perform a uniform and consistent review of roofing permit applications, as a minimum, the 
following documents are required to be submitted: 
 
 
1.) A completed Town of Juno Beach permit application. 
 
2.) A completed Owner Builder Affidavit for owners wishing to perform the work themselves.  (Per 

the Building Official, owners will only be permitted to apply for shingle permits.  A competency 
test needs to be passed with a score of 70% or higher in order to qualify as owner builder.) 
 

3.) A recorded and certified Notice of Commencement for all jobs valued at $2,500.00 or more. 
 

4.) Two (2) sets of Product Control Notice of Acceptance for each type of roof (i.e. Tile would have 
one set of N.O.A while a Flat roof would have a different type.) 
 

5.) Two (2) sets of Product Control Notice of Acceptance for any new turbine vents being installed 
(if applicable). 
 

6.) Two (2) sets of the Roofing Packet with all applicable items completely filled out. 
 

7.) All contractors holding a General, Building, or Residential certification with the state issued after 
1973 are not considered to be roofing contractors per F.S. 489.113(g) unless State Certified or 
County Licensed as a Roofing Contractor.  
 

8.) All commercial roofing applications require Department of Environmental Resource 
Management (D.E.R.M) asbestos reports. 
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ROOFING CONTRACTOR AFFIDAVIT 
(ROOFING SHEATHING, TIN TAG AND ROOF METAL INSTALLATION) 

 
TO:  Town of Juno Beach Building Division 
RE:  Permit # ____________________________________________________ 
  Job Address__________________________________________________ 
  Subdivision/Plaza _____________________________________________ 
FROM: ________________________________________ Contractor 
  ________________________________________ Address 
  ________________________________________ Property Owner 
  ________________________________________ Address 
 
Certification selection… 
 
________ Certification of renailing roof sheathing 
 
________ Certification of tin tag and roof metal installation 
 
________ Other  ________________________________ 
 
Important Note: A Final Inspection will be performed after all photos are obtained, 

work completed and affidavit is signed and notarized. 
 
I, _______________________ am certified as a roofing contractor and do hereby certify that all 
roof work indicated above has been performed at the above address in accordance with Chapters 
15,16, and 23 of the Florida Building Code.  Photographs are being provided that clearly depict 
each step of the work. 
 
 
 
_______________________   ____________________ _________________ 
Signature of Qualifier                                     License#          Date  
 
Sworn and Subscribed Before Me this __________ day of ____________, 2__________. 
 
 
______________________________ _______________________ 
Notary Public     My Commission Expires 
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